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Senior Project – Product Planning Calendar Instructions 
 

I.  What Are We Doing? 
 

You will work with your mentor to produce a personalized calendar to organize the product planning phase 

of your Senior Project.  Your calendar will include dates for meeting with your mentor, important Senior 

Project due dates, when and what work you will do on your product, and any other information that is 

necessary for the timely and successful completion of your project.   
 

II.  Why Are We Doing This? 
 

This calendar will serve many important purposes.  It is a personalized organizational tool that will assist you 

in planning and completing your fieldwork and product.  In addition, completing the calendar will require you 

to start meeting with your mentor prior to December 11, 2015.  It is imperative that you maintain regular 

contact with your mentor from now until your product is complete.  Finally, this calendar will allow your 

teacher to monitor your progress and provide you with whatever support you need to complete your Senior 

Project.  
 

III.  How Are We Going To Do This? 
 

You will create your own calendar using Microsoft Word, Publisher, or any other appropriate software.  You 

are free to choose one of the templates or design your own.  However, your calendar must include the 

following information: 
 

 meeting dates with your mentor (including dates on which you will perform fieldwork); include the 

length of each session if possible 
 

 important Senior Project due dates (taken from the Senior Project Calendar) 
 

 when and what work you will do on your project (with as much detail as possible) 
 

 at least 2 product “benchmarks,” which are dates by when you will have completed portions of the 

work on your product 
 

 your mentor’s signature on every page of your calendar; in addition, you must cut and paste the 

following language (which can be found in the Student Shared drive) at the bottom of the final 

page of your calendar: 
 

Mentor Confirmation and Acknowledgement 

 

I have reviewed this Product Planning Calendar prepared by my Mentee, ________________, and confirm that I am 

available to meet with him/her on the dates listed.  I also acknowledge that I have reviewed my Mentee’s approved 

Senior Project Proposal and  that the work detailed in his/her Senior Project Proposal is feasible and, in my estimation, 

will allow him/her to complete his/her product by the product due date. 

 

Mentor Signature:  ________________________________ Date:  _________________ 

 

IV.  When is My Calendar Due? 
 

You should complete your calendar after your Senior Proposal is approved and when you start working with 

your mentor.  Remember, this calendar is an important organizational tool for your whole Senior Project, so it 

is a good idea to complete it when you start working with your mentor.  Some students start working with 

their mentor earlier than others so they will turn in their calendars earlier.  However, every student must 

turn in their completed calendar by December 11, 2015.  


